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1. MACIIOPT IPOI'PAMMBbI IPO®ECCHOHAJBHOI'O MOJLY.JISI
Brimonnenue pabot o npodeccun Kaccup

1.1. O6s1acTh NPUMEHEHUS] IPOTPAMMbI

PabGouast mporpamma mnpoQecCHOHAIBHOTO MOIYNSA (Jajee Mporpamma) — SBISETCS
9acThI0 OCHOBHOH Mpo(hecCHOoHanbHOM 00pa3oBareabHOM mporpammbl B cootBeTcTBUU ¢ PI'OC mo
cnenuanbHocT 38.02.01 DxoHoMuKa M OyxranTepckuii yder (Mo oTpacisiM) B YacTH OCBOCHHUS
OCHOBHOTO BHJa npodeccronanbHoi nestensHocTH (BIIJ]) BhImonaHEeHMEe paboT MO TOHKHOCTH

Kaccupa U OTBETCTBYIOLUX MpodeccuoHanbHbix komnereHuit (I1K):

HonyanL " BblJIaBaTb JACHCIKHBIC CPCACTBA.
HpOBepﬂTb IJIATEKECIIOCOOHOCTD ToCyAapCTBCHHBIX NCHCKHBIX 3HAKOB.

HpOBOI[I/ITB Y4€T ACHCKHBIX CPCICTB, O(bOpMJ'IfITB ACHCIKHBIC U KaCCOBBIC NOKYMCHTHI.

A wnp e

Bectn yder KaccoBbIX oOmepanuid C HaJIMYHBIMU JICHbIAMHM IIPH HCIIOJIb30BAHHUH
IPOrpPaMMHO-TEXHUUYECKHUX CPEJICTB C UCIoNb30oBaHUEM mporpammsl 1 C:«Ympasienue

toprosieit 8.3; 1C:byxrantepus 8.3» B 00J1aCTH y4eTa KaCCOBBIX OMeparuii.

[Iporpamma mpodeccuoHaTbHOTO MOJYJISI MOXKET OBITh MCIOJb30BaHa B JOMOIHUTEIHHOM
poeCCHOHAIBHOM 00pa30BaHUU U MPO(ECCHOHATBLHON MOATOTOBKE CIYXKAIUX MO JOJIKHOCTH

23378 Kaccup.

OO6pa3zoBaHue: OCHOBHOTO oob1ee, cpeanee (1moyHoro) odiee. OneIT paboThl HE TpedyeTcs.

1.2. llesn u 3agaum MOAYJIsAA — TPeOOBAHUS K Pe3yJbTaTaM O0CBOEHHUSI MOAYJIsl

C mmenpl0 OBNQJCHUA YKa3aHHBIM BUJOM MPOPECCHOHATBHONW JEATENbHOCTH H
COOTBETCTBYIOIIMMHU MPOPECCHOHATHHBIMU KOMIIETEHIIUSIMU OOYYaloIIMiics B XOJ€ OCBOCHHS
poeCCHOHAIBHOTO MOYJIS JTOJIKEH:
UMeTh MPAKTHYECKH I ONBIT:
o(OpMIICHUS U BEJICHHS KACCOBBIX OMEPAIlii C HCIIOIH30BAaHHEM BHIYHCIUTEIBHON TEXHUKH.
yMeTh:
-TI0JTy4aTh HaJUYHBIC JIEHIU B OaHKE W CaBaTh HAJTUYHBIC JEHBI'M B OAHK WM HHKACCATOPY;
-OTPEACIIATh MOJTMHHOCTD JICHEKHBIX KYITIOD;
-OCYIIECTBIISTH ONEPaIli IO IPUEMY, BbIJJa4€ U XPaHEHUIO JCHEKHBIX CPEJICTB U OJIAHKOB CTPOTOM
OTYETHOCTH,
-BECTH KAaCCOBYIO KHHUTY, COCTaBJIATh OTYET KacCHpa M KypHAJ ydeTa BBIJAHHBIX pa3JaTdrKaM

JCHEI Ha BBHIIIATY 3apIlJIaThl,



-KOHTPOJIUPOBATh CBOEBPEMEHHOCTh ClIayM B KacCy pa3zlaTYMKaMH OIJIaY€HHBIX BEJOMOCTEH Ha
3apIUIaTy | MPOBEPSATh MPABUILHOCTHh UX O(hopMIICHUS,

-BECTH y4Y€T KACCOBBIX OMeEpaluil ¢ HaTWYHBIMHM JICHI'AMH MPHU HMCHOJIB30BAHUHM IPOrPaMMHO-
TEXHUUYECKUX CPECTB.

- BBOJIUTH B [IPOrpaMMy JIF00OM KacCOBBIA IOKyMEHT, IIPOBOIUTH €T0;

- (opMupoBaTh OyXranTepcKue MPOBOIKH;

- (popMHPOBATH CTAHIAPTHBIE OYXTATEPCKUE OTUETHL

3HATb:

-IIOCTAaHOBJICHUS, PACIIOPSIKCHUSA, IPUKA3bl U JPYTUC, PYKOBOJAIINC U HOPMATUBHBIC JOKYMCHTHI,
Kacarommecs pa6OTI)I BE€ACHUA KaCCOBBIX onepaunﬁ;

'q)OpMLI KaCCOBBIX, OAaHKOBCKHX JAOKYMCHTOB,;

-lIpaBujia MIpueMa, BblJa4u, YUCTa U XpAHCHUA ACHCIKHBIX CPCACTB U LICHHBIX 6YMal";

-IIOPAAO0K O(l)OpMJIeHI/ISI IMPUXOJHBIX U paCXOAHBIX JOKYMCHTOB;

-IAMUTBI OCTaTKOB KacCOBOH HaJIMYHOCTH, yCTaHOBHeHHOﬁ oJig OpeAanpudaTuda, IpaBUiia
obecrneyeHus ux COXPaHHOCTH,

-IIpaBuJia BEACHUA KacCOBOM KHHUI'HM, COCTaBJICHUSA KaccoBoOi OTYCTHOCTH,

-OCHOBHI IPO(HECCUOHATTLHOM ATHUKH KacCHPa U TICUXOJIOTUUECKHE aCTIeKThI OOIICHUS

1.3. PexomMeH1yeMoe KOJIMYEeCTBO YacOB Ha OCBOCHHE MPOrpaMMbl MPO(HECCHOHATILHOTO MOJTYJIS:
MaKCHUMaJIbHON ydeOHOI Harpy3ku oOyyaromierocst 90 yacos, B TOM yucle:

00s13aTebHON ayJTUTOPHOU yueOHOM Harpy3Ku oOydJaromerocst —68 Jacos;

CaMOCTOSITEIILHOM paOboThI 00yJaroIIerocs — 6 4acos;

y4eOHOIl pakTHKH —36 4acoB.



2. PE3YJIBTATBI OCBOEHHUSA NTPOPECCUOHAJBHOI'O MOJAYJIA

PesynbraroMm oOcCBOEHHS MpOrpaMMbl HPO(GECCHOHATBLHOTO MOJIYJS — SBISETCS  OBJIAJICHUE
00yJarmuMucs BUAOM TPOo(eCCHOHATBHOM, BHIMOTHEHHE PadOT MO TOKHOCTH KacCUpa, B TOM

yrcine npodeccruonanbHbiMu (I1K) u 06mumu (OK) koMmereHIusIMu:

Kon HaumeHoBaHue pe3yJibTaTa 00yuyeHust

[IK 1. [Tony4dats u BbIIaBATh JACHEKHBIE CPEACTBA.

[IK 2 [IpoBepsTh mIaTeKECIOCOOHOCTh TOCYAAPCTBEHHBIX JACHEKHBIX 3HAKOB.

I1K 3. [IpoBoaNTh y4YeT JEHEXKHBIX CpPEACTB, O(GOPMIATH JECHEXKHbIE M KacCOBBIC
JIOKYMEHTBI.

[1IK 4. Bectu yuer kaccoBbIX onepauuid ¢ HAJIWYHBIMU JI€HbraMU IPHU UCIOJIb30BAHUU
MPOrPAMMHO-TEXHUYECKUX CPEJCTB.

OK 1 BreiObupate  cmocoObl  pemieHust  3agady  OPOQECCHOHANBHOM  JIEATENbHOCTH
MPUMEHHUTENIBHO K Pa3JINYHBIM KOHTEKCTaM;

OK2 Ocy1iecTBIATh MOWCK, aHAU3 M HMHTEPIpeTaluio HHGOpMAIMK, HEOOXOIUMON IS
BBITOJIHEHHS 337124 TPO(eCCHOHAIBHON AEATEILHOCTH,

OK 3 [InanupoBaTh MW pealM30BBIBATH COOCTBEHHOE NPO(ECCHOHATBLHOE W JIMYHOCTHOE
pa3BUTHE;

OK 4 PaboTaTh B KOJUIEKTUBE M KOMaH/e, YPPEKTHBHO B3aUMOACHCTBOBATH C KOJUICTAMHU,
PYKOBOJICTBOM, KIIMEHTAMH,

OK 5 OcCymiecTBIATh YCTHYIO U MHCHMEHHYI0O KOMMYHHUKAIIMIO HAa TOCYapCTBEHHOM SI3BIKE
Poccuiickoit denepanuu ¢ yderoM OCOOEHHOCTEH COIMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa;

OK 6 [TposBNIsATE Tpa’kIaHCKO-IATPUOTHYECKYIO TO3UIIMIO, JTEMOHCTPUPOBATH OCO3HAHHOE
MOBEJICHHE Ha OCHOBE TPAIMIIMOHHBIX OOIIEUEIOBEUECKUX ICHHOCTEH;

OK 7 CopneiicTBOBaTh ~ COXPAaHEHHIO  OKPY)KAIOLIeH  Cpelbl,  PecypcocOepereHHIO,
3G PEKTHUBHO JIEHCTBOBATh B YPE3BBIYANHBIX CUTYALUSIX;

OK 8 Hcnonb3oBath cpeactBa (M3MYECKOH KyJIbTYphl S COXPAHEHUS W YKPEIUICHUS
3M0pOBBS B Tpolecce Mpo(PecCHOHAILHON  NEATENBHOCTH W MOAJISpIKAHUS
HE00X0IMMOT0 YPOBHS (PU3NIECKON TTOJITOTOBIIEHHOCTH;

OK 9 Vcnonb30BaTh MH(OPMAIIMOHHBIE TEXHOJIOTHH B MPO(EeCCHOHAIBHON AEATEIbHOCTH;

OK 10 [Tonb3oBatbess  mpodeccCHOHaIbHOW — JOKYMEHTAallMel Ha TOCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;

OK 11. Ucnons3oBats 3HAHUA o (buHaHCOBOM IPaMOTHOCTH, IJIAHUPOBATH
MpeINPUHUMATENBbCKYIO JEATEIbHOCTD B MpOo(deccuoHaabHou cdepe.




3. CTPYKTYPA U COAEP KAHUE NPOPECCUOHAJIBHOI'O MOAYJIAA
3.1. TemaTudyecknii miaan npogeccuoHaabHoro moayJs IIM 05 Bpinosinenue padot no npodeccuu Kaccup

O0bem BpeMeHHU, OTBe/ICHHbII HA OCBOEHUE

IIpakruka
MEKIUCHUIUINHAPHOIO Kypca (KypcoB)
CamocrosiTeJbHast
Bcero Oobs13aTennbHAs ayIMTOPHAs yuyeOHast
pab6ora IIpousBoacTBEeHHAs
4acoB Harpy3Ka o0y4aionerocs
Koabi o0yuaruierocs (1o mpodu.tio
HaumeHoBaHus pa3aenaon (maxc.
npogdeccuoHATbHBIX * B T.4. CNenuaJbHOCTH),
o npo¢eccCHOHATBHOI0 MOAYJIS yuebHast B T.4., B T.4., YuyebHas,

KOMIIeTeHIIHH JadopaTopHble 4acoB
ragpysea u Bcero 200TBI U KypcoBbast Bcero Kypcobadt Hacos leciu npedycmompena
npakmuku) i P padora ’ padora

4acoB | MpaKTHYeCKHe 4acoB paccpedomoyeHHas
(mpoekr), (npoekr),
3aHATHSA, npakmuxa)
4acoB 4acoB
4acoB
1 2 3 4 5 6 7 8 9 10
nKii1i-14 Paznea 1. Opranuzanus BEACHUS M 90 68 50 16
OyXTaJITEPCKOro y4eTa KaCCOBBIX
OITeparuu.
YueoHast npakTuKa (10 MpopuI0 36 * 36
CHEeNHAIBHOCTH), YacOB (ecu
npeodyCMOmpeHa umozo8ast
(KOHYEeHMPUPOBAHHAS) NPAKMUKA)
Bcero: 126 68 50 16 36




3.2. Conep:xaHue 00y4eHHUs M0 MPOodhecCHOHATILHOMY MOAYJII0

HaumenoBanue pasaesnon | Coaep:kaHue y4eOHOro Marepuasa, JadopaTropHble padoTbl M NMpPaKTH4YeckHe 3aHATHA, | O0be | YpoBHM
npo¢eccuoOHATbLHOT0 CaMOCTOsITe/IbHAS padoTa o0yuawuuxcs, KypcoBasi padot (IIPOeKT) (eciu npedycmompetst) | M OCBOEHHU
MOYJISA (M), 4acoB | A
MEKIN CHUTITHHAPHBIX
KypcoB (MJIK) u tem
1 2 3 3
MJIK 05.01 1. 126
Opranusanus BeICHUS U
OyXrajarepckoro yuyera
KACCOBBIX OIIEpallAi.
Paznen [IM 1-4. Opranusanus BeieHusI U OyXTralaTepcKOro y4eTa KacCOBBIX OIepaluii. 68
Beenenue. Lenp u 3amaun moxyns «Kaccup», ero posib B GopMHpOBaHUH Y 00 yJAIONTUXCS 2 2

npodeccroHanbHbIX KoMIeTeHIn. Kpatkas xapakTepucTHKa OCHOBHBIX pa3/ieioB

MOJYJIAL.

[Topsnox u popma npoBeACHUS 3aHITUN, UCTIOJIH30BaHHE OCHOBHON U

JIONIOJIHUTEIbHOM JIUTEpaTypbl. PeKomMeHJauuu no opraHru3alyd caMOCTOSATEIbHOM

paboThI CTYIEHTOB MPHU U3yUYEHUU MOYJIS.
Tema  1.1.  IlpaBossie | Conep:kaHue 2
OCHOBBI it oO1ue 2
MOJIOKEHUS BEJICHUIO HopmartuBHo-3akoHOIaTeNnbHAs 0a3a MO BEACHHIO KACCOBBIX OMNEpaluif, UX POjib B
KaCCOBBIX OIleparuii OpraHU3aIi KOHTPOJIS U yueTa ACHEKHBIX CPEICTB MPH OCYIIECTBICHUH PACYETOB C

HaceJCHUEM.

IIpakTHyeckue 3aHATHA 6 2

N3ydenne nomKHOCTHBIX 00S3aHHOCTEN Kaccupa. 2

[TonsATHE MaTepuanbHON OTBETCTBEHHOCTH 2

Bunpsl MaTeprabHONM OTBETCTBEHHOCTH

CocraBiieHre JOroBopa 0 MaTepHaIbHOW OTBETCTBEHHOCTH.

ObecneueHne miaTexen. 2




Tema 1.2. Conep:kanue 4
OO11ue Bompochl 2
OpraHH3alMH KaCCOBOH [ToHsTHE IMMHUTA OIIEPAIHOHHON KACCHI.
paboTBhL. 2
ObecneueHre COXpaHHOCTH IEHHOCTEH.
IIpakTuyeckue 3aHATHSA 12
Y4er u JOKyMEHTO0O0POT IO OnepalusM ¢ HAUTHYHBIMU JICHbraMHu. 4
Pabora ¢ 6ankom. Craua feHer B OaHK MM HHKACCATOpYy. 2
[Topsanox 3aBepiienus padbodero JHs.
dopMUpOBaHUS U XPAHCHHS KACCOBBIX JOKYMEHTOB. 2
CocraBieHue pacyeTa TUMHUTA ONEPALMOHHON KaCChl. 2
[IpoBeneHue MHBEHTApU3aIlUN B Kacce. 2
Tema 1.3. Conepxanue
JloxymeHnTanbHOe Benenue xaccoBoii KHUTH U (HOPMHUPOBAHHE OTUETA KACCHUPA. 2
Oq)OpMHeuH ne KaCCOBBIX IIpakTnyeckue 3aHATHSA 22
OTicpatuy. Odopmienre Ha OCHOBE IPUXOIHBIX M PACXOIHBIX IOKYMEHTOB KaCCOBOW KHUTH. 2
CBepka (hakTHUECKOTO HATMYHS ICHEKHBIX CYMM C KHUKHBIM OCTATKOM. 2
CocTaBrieHre IPOBOIOK MO KACCOBBIM OMEPALIUSM. 2
Benenue kaccoBoit KHUTH ¥ (OPMUPOBAHUE OTUETA KAaCCHPA. 2
CocTraBrieHre IEPBUYHBIX KaCCOBBIX JTOKYMEHTOB. 2
CocTraBiieHrEe KacCOBBIX OTYETOB. 2
OTpakeHHe TaHHBIX KaCCOBBIX OTYETOB B )KypHale-opaepe mo cuéry 50. 2
3anonHeHne JOKYMEHTOB, MTPeIHa3HAUEHHBIX IS CIaYl HATMYHBIX JICHET Ha 2
pac4yE€THBINA CUET 2
3anonHeHne JOKYMEHTOB, MPeIHa3HAUEHHBIX IS TIOTYUYSHHS HATHYHBIX JICHET C 2
pacd€THOrO cyéra 2
Tema 1.4. Conepxanue 4
Brrgaua 3apruiaTer JlokyMeHTabHOE 0(hOopMIICHUE BBIJIAYH 3apa0O0THOM IUIATHI. 2
lg;f;:;;gi;’g?nnpﬂﬂﬂﬂ VYyer 1enoHUpPOBAaHHOM 3apIUIATHI. 2
IIpakTH4eckue 3aHATHA 2




VYuer n1enoHnpoOBaHHOM 3apIlIaThI.
3aKkphITHE BEIOMOCTH Ha BbIAAYy 3apaOOTHOM IUIATHI.

3anonHeHue peecTpa 1o y4ery JAenOoHEHTOB.

Tema 1.5.
JoxymMeHTanbHOE

0o opMIICHHE KaCCOBBIX
omnepanuii ¢
MCI0JIb30BAaHUEM

OyXraiaTepcKux mporpamm.

Conepxanue

Opranu3zanus oOpaileHus: ¥ U3bATHS U3 00palleHus Ha Tepputopun Poccuiickoit
denepaliii HATUYHBIX JCHET.

N

[MpodeccrnonanbHas dTHKA KacCUpa U TICUXOJIOTHYECKUE aCTICKThI OOIIECHUS.

IpakTuy

C€CKHE 3aHATHUA

e}

Kontpo:s 6anka 3a cobmroneHneM KacCOBOH AUCLUITIIMHBI KIIMEHTOB.

OpFaHI/BaHI/IS{ pa6OTI)I C HCIUIATCKHBIMU, COMHUTCIIBHBIMA U UMCIOIIUC NNPU3HAKU TTOAJCIIKN
JICHEKHOU HAJIMYHOCTBIO.

[Ipu3Haku naTexxecnocoOHOCTH OaHKHOT M MOHeT banka Poccun

Opranuzamus paboTel Ha KOHTPOJIBHO — KaccoBbix MammHax (KKM)

KoHTpobpHO-KaccoBbIe MAIIMHBI: OpraHU3aIMs padOThl KaccHpa — OTePalluOHUCTa
Opranun3zanys aHajln3a COCTOSIHUS HAJIMYHOTO IEHEKHOro 000poTa

DOMuccus HATMYHBIX AeHeT (0aHKHOT M MOHETHI), OpraHU3anus UX 0OpalieHusl.
Opranuzanus oOpaleHuss U U3bATUS U3 oOpalleHuss Ha Tepputopun Poccuiickoii
denepany HATMYHBIX JICHET.

Koncynbranmusa mo teme: «I[Ipu3Haky IUIaTEXKECIOCOOHOCTH OaHKHOT M MOHeT baHka
Poccuny»

KoncyabTanus mo teme: «Opranmzanus paboThl ¢ HEIUIATS)KHBIMH, COMHUTEIHHBIMA U
HWMEIOINE MPU3HAKU HOJJIETKH I€HEKHOW HATMYHOCTBIO

KOHC)’JIbTalIHﬂ no TeMe. «OMUCCHUS HAIUYHBIX JEHET (GaHKHOT n MOHeTLI), OpraHusanus

uX 00palIeHus»

CamocrosiTesbHast padoTa npu u3ydenun pasaenaa 1 IIM

CucremaTtudeckas mpopadOTKa HOPMAaTHBHO-CIIPABOYHOM TuTeparyphl. Pabora ¢ pecypcamu MHTEpHET, CIpaBOYHBIMH
cucteMamu «I"apanT» u «KoncymnpranT [lnrocy. [ToaroroBka K mpakTHYECKUM pabOTaM C UCTIOIb30BAHUEM METOIUUECKUX
pEKOMEH Al TIPero1aBaTessl ¥ MOATOTOBKa K 3amuTte. OdopMiieHHe MPaKTHIECKUX PadoT, 3aMoIHeHHEe OJIAaHKOB MEPBUYHBIX

JIOKYMEHTOB.

[IpumepHasi TeMaTHKAa BHeayAUTOPHOI padoThI:
[TonroroBka OTBETOB Ha KOHTPOJIbHBIE BOIPOCHI 10 KaXKJ0U TeMe pabodel mporpamMMal.

16




Y4yeOHasi NpaKTHKA!
Buabl pador
OdopmiieHre Ha OCHOBE TPUXOIHBIX U PACXOAHBIX JOKYMEHTOB KAaCCOBOM KHUTH.
Caepka (hakTHUECKOTro HAIMYUS JICHEKHBIX CYMM U IICHHBIX OyMar ¢ KHI)KHBIM OCTaTKOM, COCTaBIIEHUE KaCCOBOM
OTYETHOCTH.
3anojHeHUEe JOKYMEHTOB, MPeIHA3HAYCHHBIX JIJIS Ca4d HAJIMYHBIX JICHET Ha pacYETHBIA CUET
3anojHeHue JOKYMEHTOB, MPeIHA3HAYCHHBIX IS MTOJIYYSHUS! HATMYHBIX JCHET ¢ pacu€THOro cuéTa

36

Bcero

126

Jln1st XapaKTEepUCTHKN YPOBHSI OCBOEHHSI Y4€OHOT0 MaTepuajia NCTIOIb3YIOTCS ClIeAyIoNIHe 0003HaYCHUS:

1 — o3HaKOoMUTENBHBIH (Y3HABaHUE paHee N3yYEHHBIX 00BEKTOB, CBOWCTB);

2 — penpoIyKTHBHBIN (BBIOJHEHUE ACATEIBHOCTH 10 00pasily, MHCTPYKIMU WM O/ PYKOBOJCTBOM);

3 — MPOIYKTUBHBIN (IUTAHUPOBAaHNE W CAMOCTOSTEIBHOE BBHITIOIHEHNE JEITEIFHOCTH, PELICHIE TPOOJICMHBIX 3a7ad).

10



4. YCJIOBUS PEAJIMBAIIMU ITPOT'PAMMBI TIPO®PECCUOHAJIBHOT'O MOAYJIA

4.1. TpeGoBaHusi K MUHUMAJIBHOMY MaTepPHAJIbLHO-TEXHHYECKOMY 00ecnedyeHuIo
Peanuzanus nporpaMMbl MOy ISl TIPEATIONIAraeT HAJMUME YUeOHBIX KaOMHETOB OyXTralTepCKOro
ydeTa, HaJorooOJOXKeHHs M ayaurta, W Jjadopatopun  MHGMOpMAIMOHHBIX TEXHOJIOTHH B
npoeCCUOHATBHOMN I TETLHOCTH

OO6opynoBanue ydyeOHOro kabwHeTa M pabo4ynMx MecT KaOWHeTa OyXTraJTepcKOro y4era,
HAJIOTOOOJIOKEHHS U ayAUTA!

-KOMIUIEKT y4eOHO-METOJMUECKON JOKYMEHTAIIHH;

-TECTHPYIOIIHE TPOTPaMMBI,

-porpaMMHoe olecrneueHue oOmero u mnpodecCHOHATBLHOrO Ha3HaueHUs (Oyxrairepckue
IIPOrPaMMBl).

TexHuueckue cpencTtBa OOydYeHHS:  KOMIIBIOTEPHI, MYJIbTHMEIUIHOE  00OpyIOBaHHE
(MHTEpaKTUBHAS JIOCKA).

O06opynoBanue 1abopaTOpuH M pabo4Mx MecT jJaboparopur MHGOPMAIIMOHHBIX TEXHOJIOTUH B
npoeCCUOHATIBHON JIEATENIFHOCTU: KOMITBIOTEPHI, MPHHTEP, CKaHEep, MYJIbTUMEIUAIPOCKTOD,
KOHTPOJIbHO-KAaCCOBBIE MAIIMHBI , MPOTpaMMHOE oOecreueHne o0mero u npodhecCHoOHaIbHOTO

Ha3HaA4YCHUC (6YXFaHTepCKI/Ie HpOFpaMMBI), KOMILJICKT y‘Ie6HO-MCTO,HquCKOﬁ AOKYMCHTAaIUH.

4.2. UudopmanuonHoe odecreyeHue o0ydeHust
IlepeyeHb pexkoMeHAyeMbIX Y4YeOHbIX H31aHUil, VIHTepHeT-pecypcoB, AOMOJTHUTEILHOM

JIMTEPaTyphI:

OCHOBHAA JIMTEPIITYPA

1. ®enepanbusrii 3akoH oT 06 nekadbps 2011 r. N 402-03 "O OyxranrepckoM yuere",
npunsaT ['ocynapcrBennoit Jlymoit 22 Hos6ps 2011 rona.

2. Tlocranosnenue ['ockomcrata P® ot 18 aBrycra 1998 r. N 88 (c m3meHeHHSIME OT 27
mapta, 3 mMast 2000 r.)"O0 yTBep>kKAeHUN YHUPHUIIMPOBAHHBIX (OPM MEPBUYHON YUETHON
JIOKYMEHTAIMH 10 y4eTy KacCOBBIX OIEpalluii, o y4eTy pe3ylbTaToB MHBEHTapU3ALIUM»

3. Poccuiickas ®@enepanus [Tonoxenue Lenrpansnoro banka P® o112.10.2011r. Ne 373-I1
O mopsizke BeneHUs KacCOBBIX omepanuii ¢ 6aHkHOTaMu u MoHeTo banka Poccum Ha
teppuropuu Poccuiickon @enepannu.

4. Poccuiickas @Penepanus Yxkazanue banka Poccum ot 07.10.2013 N 3073-Y "O6
OCYIIIECTBJIEHUY HAJIMYHBIX pacuyeToB"

5. TIucemo banka Poccun ot 24 centsa6ps 2012 r. N 36-3/1876 "O6 onpeneneHun TuMuTa
Kacchl"

6. MunucrepctBo puHancoB Poccuiickoit @eneparym. [Trucemo ot 04.09.2017 Ne 03-01-
15/56619 no Bonpocy npuMeHeHHsI KOHTpOJIbHO-KaccoBoit TexHuku (KKT).
[Tocranosnenue [IpasutensctBa PO ot 12 Hos6ps 2016 1. N 1173

7. "OO U3MEHEHUH M IPU3HAHUH YTPATHBILIUMH CHUITY HEKOTOPBIX akTOB [IpaBuTenncTBa
Poccuiickoit ®enepanun"
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JOINIOJIHUTEJIbHASA JIMTEPIITYPA

1. Kacesnosa I'.FO. KaccoBble m OaHKOBCKME OIEpalMd C Y4ETOM BCEX W3MEHEHHH B
3aKOHOIaTeIbCTBE [ TeKcT]: yueOHO-IpakTHYECKOE TTocoOue, n3aTeabcTBo Abak, 2022r.
Crpanu: 336 (I"'azetnas)

HUHTEPHET-PECYPCbI
1.B momours Oyxrantepy. -URL:http://mvf.klerk.ru/blank/b008.htm.
2.Cuctrema TAPAHT: http://base.garant.ru/57606330/#ixzz3k75XhjpE.

4.3. O6mue TpeGoBaHUs K OPraHU3aluu 00pPa30BaTEJbLHOIO Mpolecca

[Ipu opranuzanmu y4eOHBIX 3aHATUN B LETSAX pealu3aliil KOMIETEHTHOCTHOTO MOJIX0/a
JOJDKHBI TIPUMEHATHCSI aKTUBHBIE M MHTEPAKTHBHBIE (POpPMBI 00y4deHHs (IETOBBIE M POJICBBIC
UTPBbI, pa300p KOHKPETHBIX CUTYA[UH U T.II.J.

CamocrtosTenbHast pabora oOyyaroumxcs JOJDKHA COMPOBOXKAATHCS METOJAUYECKUM
o0OecreyeHrneM, 4To MO3BOJIUT PE3ybTaTUBHO OPraHU30BaTh ayJAUTOPHBIC 3aHATHUS.

Kaxnp1it o0y4aromuii JoKeH UMETh AOCTYH K 0a3aM JTaHHBIM U OMOIMOTEYHBIM (OHIAM
10 TIEPEYHIO PEKOMEH1yEMbIX U31aHui, NHTEepHET — pecypcoB.

KoHncynpTanmonHass moMomib  MOXKET  OCYLIECTBISATBCS 32  CYET  IPOBEACHMS
WHJUBUIyaJIbHBIX U TPYNIOBBIX KOHCYJIBTALIM.

OCBOEHHIO JaHHOTO MOJYJIS MPEIUIECTBYIOT U3yUY€HUE AUCUUIUIMH MPO(eCcCHOHATBHOTO
nukia: «OCHOB OyXTalTepcKoro ydera», «JOKOHOMHUKa», «MeHemkmeHT», «lIpaBoBoe
oOecrieyeHne  NpopECCUOHANBHONW  AEATENbHOCTH» U MPO(ECCHOHAIBHOTO  MOJIYJS
«JloKyMEeHTHpOBaHUE XO3SIMCTBEHHBIX ONEpaluii U BeleHuEe OyXTalTepcKoro ydera MMyIecTBa
OpraHu3aIum .

OO0s3aTeNnbHBIM  yCIOBHEM JIOMyCKa K MPUOOPETEHHI0 KOMIIETEHIMI B paMKax
npodecCHOHATBHOIO MOy «BbimonHeHne paboT MO OAHOM MM HECKOJIBKUM HpodeccusMm
pabounx, TOMHKHOCTSAM CIyXaluxX (Kaccupa)» sSBISETCS OCBOCHHME YUEOHOU MPaKTUKU B paMKax
MpoeCCHOHABHBIX MOJyNed «J[OKyMEHTHpOBaHHE XO3SMCTBEHHBIX OINEpallMii U BEJCHUE
OyXrajarepckoro yd4era HMYIIECTBAa OpraHuzauumn», «BeageHue Oyxrajirepckoro yuera
HUCTOYHUKOB ()OPMUPOBAHUS UMYIIIECTBA, BHITIOJHEHHE paOOT MO MHBEHTAPU3AIUU UMYIIIECTBA U

(I)I/IHaHCOBBIX 00s13aTeIILCTB OopraHu3anumnd).

4.4. Kagposoe odecnieueHne 00pa3oBaTe/IbHOIO Mpoiecca
TpeboBanwus K KBaTU(DUKAIIMK MTEATOTHUECKUX (IKOHOMHUKO-TIEIarOTMYECKHX ) KaJpOB,
oOecrieynBaOIUX O0y4eHHE 1O MEKIUCUUIUIMHAPHOMY KypCy: HaJlM4yde BBICILIETro

npodecCHOHaIBLHOr0 00pa30BaHusl, COOTBETCTBYIOLIETO Mpoduio Moayns «BeimomHenue padot
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-http:/mvf.klerk.ru/blank/b008.htm
http://base.garant.ru/57606330/#ixzz3k75XhjpE

MO0 OJHOM WJIM HECKOJbKUM MpodeccusiM padouux, AODKHOCTSIM CIYKallUX» - Kaccupa.

TpeboBanusi K KBaIM(UKAIMK MEAATOTUYECKUX KaJpPOB, OCYIIECTBISIIONINX PYKOBOJCTBO

HpaKTHKOfIZ JUITIIOMHUPOBAHHBIC CIICHUAJIUCTEI - NPCOAaBaTCIIM MCKANCIHUIIMHAPHBIX KYPCOB,

a TaKXKC

obmenpodeccuoHaIbHBIX

JUCHUITIINH «OcHoB

OyXTalTepCKOTO

yucTtan,

«MHpopMalOHHbIE TEXHOJIOTHH B MPOPECCUOHATBHON ACSITEILHOCTI.

5. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUA
MPOPECCHUOHAJBHOI'O MOAYJIA (BUJIA MPOPECCUOHAJIBHON

NESITEJIbHOCTH)

Pe3yabTaTsl
(ocBOCHHbBIE OcHOBHBIE OKA3aTEJIN OLEHKH DopMBbI U METOABI
npogdeccuoHaJIbHbIE pe3yJbTara KOHTPOJIS1 M OLlEHKH
KOMIIETEHIIHH)
1. Ilomyuars u BblaBaTh | BepHOoCTh " TOYHOCTH | JleMOHCcTpauusi yMeHUN
JICHEXHBIE CPE/CTBA. MIPOBEICHUS onepauui 1o | mpu opopMICHUU

MOJIYYCHHUIO W BbIJAYC ACHCIKHBIX
CpCaACTB.

ACHEXKHBIX U KaCCOBBIX
JOKYMCHTOB;

JIeTI0OBas UTpa,
UMUTHPYIOIAs
Mpo¢eCCHOHATBHYIO
JesITeNbHOCTD

Pemienue npakTHYeCKHX

CUTYyaluil npu
COCTABJICHUU YYETHBIX
PETUCTPOB

2.ITpoBepsTh
IJIaTEKECIIOCOOHOCTh
TOCY/IapCTBEHHBIX JICHEKHBIX
3HAKOB

IIpaBuiabHOCTH OTpe/IeTICHUS
ILUIATEKECTIOCOOHOCTH  JIEHEKHBIX
3HaKOB B  COOTBETCTBHU  C
HOpMaTI/IBHI)IMI/I aKTaMHu

Pemienue npakTHYecKHX
CUTYyaluil npu
OIIpeIeIICHUN
IJ1aTEeXECIOCOOHOCTH
JICHE)KHBIX 3HAKOB

3. [IpoBoauThH y4der
JICHEeXKHBIX CpPEACTB,
0hOpMIIATh  JICHEXKHBIE U

KaCCOBBIC NOKYMCHTEIL.

HpaBl/IJII)HOCTI) 3aIll0OJTHCHU S
KaCCOBBIX AOKYMCHTOB!
MMPUXOOHBIX, PACXOJHBIX OPACPOB
B COOTBCTCTBHUU C IIpaBUIIaMU
BE€ACHHNA KaCCOBBIX onepaunﬁ.

IpaBujibHOCTH BEJCHUS
KacCOBOW KHUTH U OQOPMIICHUS
OTYETa Kaccupa B COOTBETCTBUH C
MpaBWIaMU  BEIEHUSI KaCCOBBIX
onepanuii;

JleMoOHCTpPanUs YMEHHN
npu opopMICHUN
JCHEKHBIX U KaCCOBBIX
JTOKYMEHTOB;

JIeTIoBas UTpa,
UMUTHpPYIOLIAs
po¢eCCHOHATBHYIO
JesTeTbHOCTD
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4, Bectu ydYeT KacCOBBIX
onepaudii ¢  HAIMYHBIMHU
JIEHbraMu pu

WCIIOJIb30BAHUM MPOIPAMMHO-
TEXHUYECKUX CPELCTB.

HpaBHJIbHOCTb H TOYHOCTH
MMPOBCACHUS KaCCOBBIX onepaunﬁ
IIpHU UCIIOJIB30BAHUU IIPOTrpaMMHO-
TCXHUYCCKHUX CPCACTB.

JdemoHcTpaumust  yMEeHUU
MIPOBEACHUS KacCOBBIX
onepanuii npu
HCII0JIb30BaHUU

POTPAaMMHO-TEXHUYECKHX
CPEICTB.

@opMBbI U METOABI KOHTPOJISI U OLICHKU Pe3yJIbTaTOB 00yUYEHHS JOHKHBI TO3BOJIATH MPOBEPATH Y
00ydJarmuxcsi HE TOIbKO CHOPMUPOBAHHOCTh MPOPECCHOHAIBHBIX KOMIIETCHIMH, HO U
pa3BUTHE OOIIMX KOMIETEHIIUNA U 00ECIIeUNBAIOIINX UX YMEHUH.

KOHTPOJIb M OIIEHKA PE3YJbTATOB OCBOEHMSI OBIIIMX KOMIIETEHIIUIA
W OBECIIEYMUBAIOIINX UX YMEHU MOJIYJISA

PesyabTaTsl
(ocBOEHHBIE 00IIINE
KOMIIETEHIIHH)

OcHOBHBIE TOKA3ATEJIH OLEHKU
pe3yjabTara

DopMbI U METOABI
KOHTPOJISI M OLlEHKH

OK 1. [ToHumaTp CymHOCTb
U COIMAIbHYIO 3HAYUMOCTh
cBoeit Oynymeit mpodeccun,
IIPOSIBIIATH K HEU
YCTOMYUBBIA UHTEPEC.

NOHMMAHHE 3HAYMMOCTH
npodeccur 4epe3 0OCO3HaHHOE
CTpPEMIIEHHE K IPUMEHEHUIO
TEOPETUYECKUX 3HAHUH Ha
MPaKTHKE.

OLIEHKA
AeATeTbHOCTH
oOyuaromerocsi B
IPOLIECCE OCBOCHHUS
00pa3oBaTenbHON
IpOTrpaMMBbI Ha
HNPaKTUYECKUX
3aHATHUSX, TIPU
BBINTOJIHEHUH Pa0bOT
1o y4eOHOU U

POM3BOJICTBEHHOM
MIPAKTHKE
OK 2. Opranu3oBbIBaTh BE€PHOCTb U TOYHOCTH MO/ eJIMpPOBaHHe
COOCTBEHHYIO COCTaBJICHHS U 00pabOTKH NMPAKTHYECKUX
NesITebHOCTb, BEIOUPATh OyXrajaTepcKux JOKYMEHTOB cuTyanmii B o0acTu
TUTIOBBIE METO/IBI U npodeccroHanibHON
CHOCOOBI BBITTOJIHEHUS NesITebHOCTH;
npodeccuoHaNbHbIX 3a]a4,
OLIEHUBATh UX
7 (HEKTUBHOCTH U KaUeCTBO.
OK 3. [Ipunumarts pemieHus | BbIOOP U 3(PPeKTUBHOCTH OLIEHKA
B CTaHJApPTHBIX U peleHuii CTaHIapTHBIX U AeATeTbHOCTH

HCCTAHAAPTHBIX CUTYyallUAaX
N HECTH 3a HUX
OTBCTCTBCHHOCTD.

HECTaHIapTHBIX
npo¢eCcCHOHANTBHBIX 33]1a4 B
00JIaCTH COCTaBJICHUS U
WCIIOIB30BaHUS OyXTalITepCKOM
OTUETHOCTH;

CIOCOOHOCTH NPUHUMATH
pelIeHust U HECTH 32 HUX
OTBETCTBEHHOCTD,

oOyuJatoterocsi B
porecce OCBOCHUS
o0Opa3oBaTenbHOI
pOrpamMMbI Ha
MPAKTHYECKUX
3aHATHUSX, TIPU
BBITOJIHEHUH PadoT
10 y4eOHOU U
MPOU3BOACTBEHHOMN
MIPAKTHUKE
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OK 4. Ocy1iecTBasATh NOUCK
Y UCTIOJIh30BaHUE
uHpopmanuu,
HEOOXOAUMOM JJIst

3 PEKTUBHOTO BBHIMOTHEHUS
npodeccuoHaIbHBIX 33/ad,
PO ECCUOHATBHOTO U
JTUYHOCTHOTO Pa3BUTHSL.

ONepPaTHUBHOCTH MOMCKA U
HCIMOJIL30BAHUSA HEOOXOIUMOM
nH(pOpMaLNY U1 Ka4eCTBEHHOTO
BBITOJIHEHUS TPO(HECCHOHABHBIX
3az1a4, MpoheccuoHaIbHOrO U
JUYHOCTHOTO Pa3BUTHS,

3¢ PeKTUBHOCTH UCIOJIbH30BAHMS
PA3JINIHBIX UCTOYHUKOB
nH(pOpMaLIKY, BKITIOYas
DJIEKTPOHHBIE

3alMTa  TPOCKTOB,
TBOPYECKHX,
UCCIIeI0BATEIbCKIX
pabor

peneH3upoBaHue
cOOCTBEHHBIX PabOT
U paboT-KOJUIer B
9acTh
WCIIOJIb30BAHUS
pa3IMYHBIX UC-
TOYHUKOB
nHpopmanuu

OK 5. Brnaners
nH(pOpMaITMOHHOM

BbIOMPATH M OLIEHNUBATD,
3¢ (PeKTUBHO UCNOJIb30BATH B

TeKYIIHil KOHTPOJIb
U OLIeHKA

KYJIbTYpOH, aHaJIM3UpoBaTh | padoTe OyXrajaTepckue NporpaMMm | pe3yJbTaToB

u ouenuBath uHpopManuio | «1C-Tlpeagnpusaruey, CIIC UCIIOJIb30BaHUS

C UCIIOJIb30BAaHUEM «Koncynprant [Iimroc» n UH(POPMALIMOHHO-
uH(GOPMaILMOHHO- «["apaHT», THTEpHET TEXHOJIOTUH | KOMMYHUKAIIMOHHBIX
KOMMYHUKAITHOHHBIX TEXHOJIOTHIA.
TEXHOJIOTHUM.

OK 6. Paborats B KOMMYHHUKAa0eJIbHOCTD IIPU OLICHKA YPOBHS
KOJUIEKTHUBE U KOMaHJIe, B3aUMO/JICHCTBUU C pa3BUTHUS
a¢heKkTUBHO 00IIaThCA o0y4aromuMucs u KOMMYHUKATHUBHBIX U
C KOJIJIeraMu, IpenojaBaTesiMU B X0OJI€ OpPraHU3aTOPCKUX
PYKOBOZCTBOM, o0yueHHs YMEHHH.
NOTPEOUTEISIMU.

OK 7. bBpats Ha cebs OTBETCTBEHHOCTH 32 KaueCTBO, MO/ eJIMPOBaHHE
OTBETCTBEHHOCTb 32 pabOTy | TOUHOCTH U NIPaBUIIBHOCTh NMPAKTHYECKUX
YJICHOB KOMAaH/IbI BeJICHUS OyXTaJlITepCKOro y4era cuTyaumii B o0iactu
(MOYMHEHHBIX ), PE3yAbTAT | IPH PA3IMYHBIX OPraHU3AIMOHHO- | MPOodecCuOHATBHON
BBITIOJIHEHUS 3aJJaHUM. MpaBoBBIX (popmax JeSATEIbHOCTH;

COOCTBEHHOCTH

OK 8. CamocTosTensH0
OTIpEeTATh 3aJa4u

CBOCBPEMECHHO ONIPECAC/IATD
He00X0MMOCTh Imponecca

TeKyLIUi KOHTPOJIb
U OLIeHKA IJ1aHa

PO ECCUOHAITBHOTO U po¢eCCuOHAIBHOTO po¢eCcCuOHAIBHOTO
JUYHOCTHOTO Pa3BUTHA, CaMOCOBEpPILIEHCTBOBAHUS U CaMOCOBEPILIEHCTBOB
3aHUMATbHCS MTOBBITICHUS KBATA(DUKAITIH aHUS
camMo00pa3oBaHuEM,

OCO3HAHHO TUIAHHPOBATH

MOBBIIIICHHE

KBaJIM(DUKAIIUH.

OK 9. OpueHTHpoBaThCS B | MPUMEHEHHE NPAKTHYEeCKOro | MOAeIMPOBAHHE
YCIIOBHSX YaCTOH CMEHBI OnbITa B 00JIACTH COCTABICHHS W | MPAKTHYECKHX
TEXHOJIOTUI UCIOJB30BaHUS  OyXraiTepckoi | cuTyaumii B 001acTu
B TIpO)eCcCHOHATBHOM OTYETHOCTH  YCIIOBHSX  YaCTBIX | COCTABIICHHS U

ACATCIIBHOCTH.

M3MEHEHUH HOPMAaTHUBHOW 0a3bl U
HaJIOrOBOT'0 3aKOHOJATENbCTBA

UCIOJIb30BAHUS
Oyxraiarepckoit
OTYETHOCTHU

OK 10. UcnionHATh
BOMHCKYIO 00513aHHOCTb, B

rOTOBHOCThH K HUCIIOJIHEHUIO
BOUHCKOM O00S3aHHOCTH.

OIleHKA YPOBHS
TOTOBHOCTH K
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TOM YHCJIC C IPUMEHECHUEM
MOJTyYEHHBIX
po(ecCHOHANIbHBIX 3HAHUN
(nnst roHOLIEH).

HCIIOJIHEHHUIO
BOMHCKOM
0053aHHOCTH Ha
cbopax.
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